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Our vision is to be a vibrant and thriving community of responsible and resilient learners who ‘let their light shine’ as we work together, using critical thinking skills to achieve more and celebrate each other’s success through a culture of respect.

We learn as a TEAM because Together Everyone Achieves More.


Signed by ________________________ on behalf of the Governing Body      Date_____________





Policy Statement 
It is our intention to make our nursery accessible to children and families from all sections of the local community regardless of ethnicity, gender, special education needs, disabilities, background, religion or competence in spoken English. 

Procedures
• We ensure that information is accessible using simple plain English, in spoken or written form. 
·  We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community. 
• We describe our nursery and its practices in terms that make it clear that it welcomes both fathers and mothers, other relations and other carers including childminders. 
• We believe and practice equity across the school as a whole and treat each child and their family with respect, having regard to their needs arising from their gender, special educational needs, disabilities, social background, religion, ethnicity or from English being a newly acquired additional language. 
• We describe our nursery and its practices in terms of how it enables children and/or parents with disabilities to take part in the life of the setting. 
• We make sure our Promoting Equality Policy is widely known. 
• We are flexible about attendance patterns to accommodate the needs of individual children and families, providing these do not disrupt the pattern of continuity in the setting. We wish to provide stability for all the children. 

Admissions Policy 
• Our main admission of new children takes place at the beginning of each new school term in the Autumn, Spring and Summer Term. The term after the child is 3. 
 • We operate admissions and allocate sessions to new children on the completion of their application form.  
• If we need to operate a waiting list this will be in date of birth order with oldest children taking priority. This is usually regardless of the time spent on the Waiting List. 
• A completed Eyam Nursery Registration Form must be received in order to add a child to our Waiting List. 
• As part of our admissions process, we require a parent to visit the pre-school with their child so that we can show them around the setting.  
• In addition, our policy may take into account: 
- The age of the child with priority given to 3- and 4-year-old children who are eligible for the 15 hours of universal or 30 hours of extended funding 
- Whether any siblings already attend the setting. 
- The vicinity of the home to the setting. 
- The capacity of the setting to meet the individual needs of the child. 
- We reserve the right to vary our admissions policy at any time. 

Allocation of sessions and places in September each year 
• Children already who have been attending pre-school for at least one term normally have priority for requesting increases or changes to their sessions each September over the Waiting List. We try to accommodate requests from existing children provided that this does not disrupt the pattern of continuity in the setting or prevent new children from joining the pre-school. 
• Parents of existing children are asked to request any changes to their child’s sessions for the forthcoming September by the end of the preceding Spring Term. Parents should note that they are committed to any increased sessions allocated and, if they subsequently cancel additional sessions in September, we reserve the right to impose a full half term’s fees in respect of any sessions cancelled. 
• Once requests from existing children have been accommodated, we admit new children in date of birth order, oldest children taking priority. 
• Priority is usually given to 3- and 4-year-old children who are eligible for the 15 hours of universal or 30 hours of extended funding from September (over children entitled to receive this funding from the following January or April). 
• We try to be flexible about the allocation of morning and afternoon sessions and endeavor to accommodate preferences provided that this does not disrupt the pattern of continuity in the setting or prevent other new children from joining the pre-school. 
• Morning sessions are usually allocated to children who are least 3 years old. 
• We require a child to attend a minimum of two sessions a week. 
• Once a child has been offered a place at pre-school in writing, an administration fee of £15 is required to accept and secure that place along with the signing of the contract.  If the £15 administration fee is not received within the timescale requested, the place offered is withdrawn and then reallocated to another child from the Waiting List. 

Admission of Rising 3-Year-Old Children – Possibly from Sept 2026
• The earliest age we are usually able to offer a child a place is when they are a ‘Rising 3’ – this is the term when they are due to turn 3 years old.
 • We accept the 15 hours a week of Targeted and Working Parents Entitlement 2-YearOld Funding. However, we can only offer places to Rising 3-year-old children provided we have sessions available. 
• We usually offer Rising 3-year-old children afternoon sessions. 
• We require Rising 3-year-old children to attend a minimum of two session a week. 
• We can usually accommodate a maximum of two Rising 3-year-old children in each session. 
• We reserve the right not to offer a place to a Rising 3-year-old child where we are aware that the parents intend to move the child to another local setting when they reach the age of three
Admissions Overview
Our school is committed to providing a fair and open admissions system.  As an OFSTED registered school and provider of Nursery childcare, we both encourage and actively support eligible families in claiming and taking up benefits.
We are a popular school.  There is no defined catchment area, although provision of places for children living within the Derbyshire boundary will be prioritised.
We manage our own admissions and our aim is to offer places to as many children as possible, whilst ensuring that we maximise our capacity.  This enables us to maintain the sustainability of the school and to have an impact on as many children in the community as possible.  Children will be offered a place in order of their expression of interest with the exception of children subject to Social Care or other external agency requests, who will be supported on a case by case basis.
Admissions Process
1. When a prospective family contacts the school to enquire about a place for their child, they will be invited to look round and complete an Expression of Interest Form. (Appendix 1) Currently this is available through the school office info@eyam.derbyshire.sch.uk  
2. We will acknowledge the form and begin the process below.
3. All parents/carers are entitled to claim 15 hours funded provision. Parents / carers should use the Gov link to check if they are entitled to additional funding (see Appendix 5 FAQ). 
How do I apply for the working parent entitlement? Find out how to apply here
The local authority also promotes equality and inclusion, particularly for disadvantaged families, looked after children and children in need by removing barriers of access to places and working with parents to give each child support to fulfil their potential. If you are accessing the disadvantaged 2-year-old childcare entitlement you will also able to access the universal entitlement from the term after your child turns 3. Please talk with the office about this. 
4. Parents /carers will complete a full application form known as an FE1, this is available currently via the school office and requires the adults NI number if they are wishing to apply for funding. (Appendix 2 FE1)
5. Parents/carers will need to bring into school the original Birth certificate or Little red book in order for Office staff to check the child’s Date or birth.
5. Parents and Carers will be expected to sign a Contract with the school when they accept a place (Appendix 3 – Parental Contract) and pay a one off registration fee of £15.
6. A welcome pack will be forwarded to the family, it is essential that the permission forms are returned to school before a child starts at Nursery. Thank you for your co-operation. These forms will be sent hard copy but can also be emailed on request. 
7. With regards to settling in, within the Welcome pack are details of various options for assisting with this, usually we can accommodate individual needs. 
8. There is a list of policies and procedures included on the School Website for information.
 
Maintained 3 and 4 year olds 
We are currently able to offer a both 15 hours per week and 30 hours per week maintained places to 3 and 4 year old children (see below for further details).  The places are dependent families meeting on Government-set eligibility criteria.
Funding for 3 and 4 year old children starts the term after the child turns 3.  Children will not be able to start Nursery until the eligibility is confirmed and funding begins. This process  involves an online national eligibility check (requiring parental NI numbers).
You will be contacted before the start of each term if places are available.  The child’s eligibility will be checked at this stage.  Arrangements will be made for admission into Nursery and the child will be able to start at the beginning of the following term.
Nursery 3 to 4 year olds (38 weeks a year) – term time only 
We are also able to offer private daycare for families who do not meet the eligibility criteria for maintained provision (or for those who have used up their free 15 hours).  Children will be offered a place in order of their expression of interest.  Nursery provision is available:
· 9am-12 noon and 12pm -3pm Monday to Friday Term time only 
This will not set a precedent for future families.
Whilst we prefer the minimum number of hours to be 6hrs (1 full day or 2 half days) we appreciate that parents may begin with less until their child is settled.

Funded places

	Childs birthday
	When children will be eligible to start

	1st January – 31st March
	beginning of term on or after 1st January and 1st April

	1st April – 31st August 
	beginning of term on or after 1st September

	1st September – 31st December 
	beginning of term on or after 1st January
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